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Notice of Vacancy

Overview

Available Position: School Board Director
Board Seat Type:  Open (Resides within the West Branch School District)
Duration:             Until the first Monday of December 2023 after the first municipal election

occurring more than sixty (60) days after the vacancy shall have occurred. At
such election an eligible person shall be elected for the remainder of the
unexpired term.

Eligibility (as per the Pennsylvania School Board Association)

● At least eighteen (18) years of age as of the date of the November municipal election.
● Good moral character.
● Resident of the school district for at least one (1) year prior to the date of the November

municipal election (or prior to appointment if appointed).
● Must have no record of conviction for any felony offense, or any misdemeanor offense

involving dishonesty or other “moral turpitude”. A federal law known as the Hatch Act
prohibits all federal employees and employees of state or local governments whose
positions are funded entirely from federal sources from being candidates in partisan
political elections for public office, including school boards.

● The Hatch Act does not prohibit holding elective office if appointed to fill a vacancy.
● Active-duty military, including reservists serving on active duty, are prohibited by federal

law and Department of Defense regulations from running for or holding partisan political
office.

● School directors cannot be employed by their school district during the term for which
elected.

● The office of school director is designated as incompatible with most other local
government elective offices; incompatible offices cannot be held simultaneously.

Required Documents

1. Letter of Interest

2. Application:

Part I – General Information

Part II – Background & Experience

Part III – Guiding Questions
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ancestry, national origin or handicap/disability in its educational programs, activities, or employment. Services and facilities are accessible to and usable by

disabled persons as required by Title IX, Section 504 and Title VI.
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Application for Director of School Board

Part I – General Information

Name: ______________________________________________________________

Address: ______________________________________________________________

______________________________________________________________

Phone: ______________________________________________________________

Email: ______________________________________________________________

Occupation: ______________________________________________________________

Part II – Background & Experience

Educational Background:

Name of School: ___________________________________________________________

Graduate: Yes  No 

Year Started:     ______________Year Ended:     ______________

Name of School: ___________________________________________________________

Graduate: Yes  No 

Year Started:     ______________Year Ended:     ______________
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Employment History:

Employer (Most Recent): _____________________________________________________

Job Overview: ______________________________________________________________

Hire Date: _________________________ End Date: _________________________

Employer: _________________________________________________________________

Job Overview: ______________________________________________________________

Hire Date: _________________________ End Date: _________________________

Employer: _________________________________________________________________

Job Overview: ______________________________________________________________

Hire Date: _________________________ End Date: _________________________

PART III – Guiding Questions

One of the most important tasks that face a School Board is the appointment of a board
member to fill a vacancy. To make the most informed decision, gathering information about
each candidate’s experience, perspective, and philosophy will aid the Board in this decision.
Please respond to each of the following questions in the space provided.

1. What motivates you to want to become a board member?

2. What attributes are essential for successful school board members?
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3. What is your vision for education in this community?

4. What do you see as the primary work of the board?

5. What do you think is expected of your as a board member?

Signature:

Signature: ________________________________________ Date: _______________
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